RESOLUTION 21-72

A RESOLUTION OF THE CITY OF PANAMA CITY BEACH,
FLORIDA APPROVING THE PURCHASE OF ONE CHEVY
TAHOE 4X4 FROM GARBER CHEVROLET IN THE AMOUNT
OF $36,860, AND AUTHORIZING A BUDGET AMENDMENT
TO FUND THIS PURCHASE.

BE IT RESOLVED by the City of Panama City Beach, Florida that:

1.  The appropriate officers of the City are authorized to execute and
deliver on behalf of the City that certain Agreement between the City
and Garber Chevrolet relating to the purchase of one Chevy Tahoe 4x4
in the amount of Thirty Six Thousand, Eight Hundred Sixty Dollars
($36,860.00), in substantially the form attached as Exhibit A and
presented to the Council today, with such changes, insertions or
omissions as may be approved by the City Manager and whose
execution of such agreement shall be conclusive evidence of such
approval.

2.  The following budget amendment #17 is adopted for the City of
Panama City Beach, Florida, for the fiscal year beginning October 1,
2020, and ending September 30, 2021, as shown in and in accordance
with the attached and incorporated Exhibit B, to reflect the receipt and
expenditure for the purposes stated therein.

3.  This Resolution shall take effect immediately upon passage.

PASSED, APPROVED AND ADOPTED at the regular meeting of the City
Council of the City of Panama City Beach, Florida, this _/{/72-day of January,

CITY OF PANAMA CITY BEACH

o IV P

MARK SHELDON, MAYOR

ATTEST:

LYN%JE FASONE, CITY CLERK
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3.0 CONTRACT CONDITIONS

3.01 GENERAL REQUIREMENTS

Once the bid has been awarded, the terms and conditions of this document become the Contract between
the FSA and the awarded vendor.

The terms and conditions apply to all vehicles and equipment purchased from this contract.

3.02 STATEMENT OF AUTHORITY

Each person signing the Contract warrants that he/she is duly authorized to do so0 and binds the respective
party to the Contract.

3.03 VENDOR CONTACT INFORMATION

The vendor will maintain current contact information with FSA at ail times.

If a change occurs during the contract, the vendor must notify FSA immediately. The Vendor Change
Document must be completed, signed by an authorized representative and submitted via e-malil to
cpp@fisheriffs org.

A sample Vendor Change Document can be found in Appendix A and on the FSA website.

3.04 OPTION TO RENEW & PRICE ADJUSTMENT

Renewal Option

The contract may be renewed by mutual agreement, Initiated at the discretion of the FSA, for up to two (2)
additional years, on a year to year basis. The FSA reserves the right to in its sole discretion elect to renew
the contract in whole or in part.

In the event that the contract is held beyond the term provided herein, it shall be on a month-to-month
basis only and shall not constitute an implied renewal of the contract. Such a month-to-month extension
shall be upon the same terms of the contract and at the compensation and payment provided herein.

Price Adjustment

On an annual basis during the contract term, the FSA may consider a price adjustment due to changes in
the Producer Price Index {PP1) as published by the U.S. Department of Labor, Bureau of Labor Statistics, as
a result of any changes to national or state standards that require substantial cost adjustments, significant
manufacturer changes to the production of and specification design, or in the event of material changes in
tariffs that result in cost increases of 15% or more.

The price adjustment request may be considered and implemented by F5A on an annual basis during the
initial term, or upon the completion of the initial term or a 12-month renewal period. Price adjustments
will be implemented upon request from a vendor or in the event that the FSA determines in its sole
discretion that such a price adjustment is warranted.

e e
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Prices may be increased or decreased by the percentage change reflected in the nationally published PPI.
FSA shall determine the PPl based on the most recent published PPl initlated at the time of renewal that
best reflects adjustments to the economy over the previous 12 months.

In the event of changes to national or state standards, the vendor must present verifiable changes in cost
to FSA. The FSA will consider the cost changes and will make a final determination on the change in price.

In cases where manufacturers have significant changes to production and specification design to an
awarded item, FSA will consider certified manufacturer price changes and may allow price adjustments to
reflect such changes in price from the manufacturer to the awarded vendor.

For any vendor-initiated price adjustment to commence on the first day of the renewed contract term,
extension or the end of a 12-month period, the vendor's request or adjustment should be submitted one
hundred and twenty (120} catendar days prior to expiration of the then current contract, extension or 12-
menth period. The vendor-initiated price adjustment request must clearly substantiate the reasons for the
requested increase. If no request is received fram the vendor, the FSA will assume that the vendor has
agreed that the optional term may be exercised without pricing adjustment. Any adjustment request
received after the commencement of a new option period will not be considered.

The FSA reserves the right to accept the renewal adjustment or to allow the contract to fully or partially
terminate and readvertise for bids, whichever is in the best interest of the FSA.

3.05 ADDITIONS AND DELETIONS

The FSA reserves the right to add or delete any items from this bid or resulting contract when deemed to
be in the best interest of FSA and the participating purchasers.

FSA reserves the right to remove, discontinue or suspend the sale or offering of any product within the
Invitation to Bid document or existing contract, at its discretion.

This decision to take action may be based upon and not limited to:

®»  few or no sales;
*  Product recalls and other safety issues;
* Vendor/Manufacturer performance; or

¢ lack of relevance of products.
3.06 EQUITABLE ADJUSTMENT
The FSA may make an equitable adjustment to the contract terms or pricing at its discretion.

3.07 CONDITIONS

it is understood and agreed that any item offered or shipped as a result of this bid shall be the most current
model offered, i.e. the most current production model at the time of this bid.

%
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3.08 PRODUCTION CUTOFF

vendor shall notify the FSA in writing no less than sixty (60) catendar days prior to the close of final order
date by the manufacturer when the final order date is during the term of the contract. Notification shall be
provided in writing.

Purchase orders received by the vendor ten (10) business days prior to the final order date must be
accepted and entered into the order system with the manufacturer,

If a purchase order has been timely received by the vendor or the manufacturer, and the manufacturer fails
to produce or deliver the production year vehicle, the vendor must provide the next year’s equivalent model
at current contract prices.

Purchase orders issued and received after the production cutoff date will be subject to availability. In this
case, the vendor and manufacturer have the discretion whether to choose to provide next year's model at
current year's prices until the end of the contract term.

if the manufacturer cutoff date is during the term of the contract and will affect the purchaser’s ability to
obtain the specifications, FSA may consider substitutions from the same manufacturer.

3.09 FACILITIES

The FSA reserves the right to inspect the vendor's facilities at any time with prior natice.

3.10 SUBSTITUTIONS

The FSA or purchasers will NOT accept substitutes of any kind. Vendors are expected to furnish the brand
fiuoted in the bid once awarded. Any substitutes will be returned at the vendor's expense. Delivery of
substitutes and the delay in supplying the correct specification can be deemed grounds for termination for
default.

3.11 POLICE RATED VEHICLES & MOTORCYCLES

Vehicles in this category have been reviewed by one or more of the nationally recognized authorities on
Palice Vehicle Testing Program/Evaluation.

These evaluations are not designed to recommend a particular product, but to serve as a resource for
vehicles which are currently being offered for law enforcement service. To see the full detailed report click
or copy the links below.

The importance with which each individual phase is weighted in these evaluations is a subjective decision
which should be made by each agency based upon that agency’s needs.

For the purposes of this bid, the following are recognized authorities;

State of Michigan, Department of State Police and Department of Technology, Management and
Budget Police Vehicle Evaluation Program
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hitps.//www michigan.gov/documents/msp/ 2013MYPoliceVehicleBvaluationTestBook
639203 7.pdf

Los Angeles County Sheriff's Department Law Enforcement Vehicle Test and Evaluation Program
Vehicles:

https://www lasd org/pdfis/web/viewer. html file=VehicleTestBooklet.odf

Motorcycles:
hitps://www lasd.org/pdf/2017 MatorcycleTestBookiet12132017.pdf

3.12 SPECIAL SERVICE VEHICLES

Vehicles in this category in some cases have been reviewed by one or more of the nationally recognized
authorities on Palice Vehicle Testing Program/Evaluation. These vehicles are labeled as Special Service
Vehicle (55V] and often used in public safety applications and other areas of government. Refer to
manufactures published information for detalled information regarding these vehicles.

3.13 CAB AND CHASSIS PURCHASES

Cab and Chassis can be purchased from the vendor without any required additional fitting by the vendor.
If an incomplete chassis is sold to an agency, then the vendor is not responsible for the tag and title. Vendars

are responsible for tag and title work if the chassis is completed by the vendor or the vendor’s contracted
third party supplier.

FSA highly recommends that all upfitting of cab and chassis be performed by vendors who are licensed and
certified to perform such work to avoid unnecessary exposure to future liability.

The requirements of Florida Statute 319.21 related to the manufacturer statement of origin apply to cab
and chassis purchases.

3.14 FACTORYINSTALLED

All options specified as factory installed are to be installed on the vehicle at the primary site of assembly
and is to be the manufacturer's standard assembly-line product. No aftermarket and no vendor-installed
equipment will be accepted as factory installed. Vendors found supplying aftermarket or vendor-installed

equipment where factory instalied are specified may be required to retrieve all delivered vehicles and
reorder new vehicles meeting the specifications.

All factory ordered options are to be original equipment manufacturer {OEM) and factory installed unless

otherwise noted by the vendor and acknowledged in writing by the purchaser. Verbat agreements will not
be recognized.

Aftermarket parts, modifications, and factory produced parts and components ordered and Installed by a
vendor that do not meet the requirements of factory installed components, will be rejected for
noncompliance with the requirements of the specification.

In the event that a component that does not meet the specifications is found installed on a vehicle before
or after the vehicle has been accepted by the purchaser, the vendor shall be required to replace the vehicle
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with a vehicle that meets the required specifications, including factory installed components. In the
alternative, the purchaser shall decide whether they will accept vendor installed components.

3.15 VENDOR INSTALLED OPTIONS

All vendor-installed accessaries or options shall be installed according to the manufacturer’s specifications.
Examples include, but are not limited to a roll bar, trailer hitch, etc.

All such accessories must be manufactured by an established manufacturer of the product provided. Vendor
is required to disclose Make and Model of product being offered and the location, design, and model must
be approved by the purchaser prior to installation. Prior to any purchase, the vendor must also disclose
the warranty of any item that is less than or exceeds the factory vehicle or equipment warranty coverage.

A vendor that employs a third-party sugplier or subcontracts technicians to install emergency equipment
on vehicles purchased on this contract is required to utilize technicians that are certified in Law
Enfarcement Vehicle Installation through EVT Certification Commission, Inc. or an approved equivalent.

The FSA may at any time during the contract period request proof of the required certification.

Any vendor that violates this provision will be considered in default of the contract. FSA may terminate the
contract in accordance with Section 1,45 of this Invitation to Bid.

3.16 NON-SCHEDULED OPTIONS

FSA requests vendors include most frequently purchased scheduled, factory and aftermarket options in the
bid document. If a purchaser requests a non-scheduled option that is not included in the bid document,
the vendor may provide this non-scheduted option. The purchaser has the opportunity to request the
vendor's discount pricing for any non-scheduled options during the quote process. At no time should the
non-scheduled option exceed MSRP or Published List Price.

Non-scheduled options should be listed as a separate line item and noted on the purchase order to include
the price. All non-scheduled options are covered under these terms and conditions.

3.17 FORCE MAJEURE

A vendor shall not be penalized for a delay resulting from the vendor's failure to comply with delivery
requirements if neither the fault nor the negligence of the vendor or its employees contributed to the delay
and the delay is due directly to acts of God, wars, acts of public enemies, strikes, fires, floods, or other
similar cause wholly beyond the vendor's control, or for any of the foregoing that third party suppliers if no
alternate source of supply is available to the vendor,

3.18 DELIVERY TIME

Vendors shall specify the astimated delivery time in calendar days for each item. The purchaser should
consult the vendor regarding vehicle production schedules. Defivery shall be within the normal working
hours of the user, Monday through Friday, excluding holidays.
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3.19 ORDER

The vendor shall submit a copy of the purchase order to the FSA within 15 calendar days of receipt from
the purchaser,

To initiate a purchase, a purchaser issues a purchase order to the vendor, which shall include:
e The contract number and title,
¢ Specification number,
«  Purchaser’s federal identification number, and
¢ Name, phone number and email address for the paint of contact at the purchasingagency.

Delivery or due dates should be discussed with the vendor at the time the quote is provided to the
purchaser, or if no quote is provided, when the purchase order is delivered to the vendor. It is important to
note that vendors do not have any tontrol over production delays in schedules from the manufacturer.

While it is recommended that an agency purchase from the zone which is closest to their location, it is not
mandatary to do so. If the purchaser determines that a vendor in another zone can better serve the
purchaser’s needs, the purchaser may order from a vendor in another zone. Vendors that provide vehicles

or equipment outside of an awarded zone may upon mutual agreement between the vendor and the
purchaser charge a delivery fee.

The purchaser should forward an executed copy of the purchase order to the FSA at the same time the
purchase order is sent to the vendor. Emails or hard copies are acceptable. Emails can be sent to

coop@fisheriffs.org.

If a vendor receives a purchase order for a specification for which they were not awarded, the vendor must
notify the purchaser and return the purchase order to the purchaser within three (3} business days.

All vehicles ordered prior to production cut off and in accordance with the contract shall be supplied in the

manufacturer’s next model run of that class vehicle even if it requires supplying a later mode! at the original
bid prices.

Vendor shall place the order with the manufacturer within 10 businass days of receipt of the purchase
order. The vendor shall assure that all orders are placed in full compliance with the specifications and the
terms and conditions of the Contract and the purchase order.

It Is the vendor's responsibility to ensure that the vehicle or equipment ordered by the purchaser is fully
compatibie with all ordered options and that the vehicle complies with all applicable manufacturer and

industry standards. The vendor’s acceptance of a purchaser’s order will indicate that the vendor agrees to
deliver a vehicle that will be fully compatible with all of its options.

Any changes that are required to bring a vehicle or equipment into compliance with the various options
due to an incorrect order will be accomplished at the vendor’s expense.

A Confirmation of Order form shall be completed by the vendor and returned to the purchaser 14 calendar

days from receipt of purchase order without notification by the purchaser. An example Confirmation of
Order form is included in Appendix C.

%
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Any additional information needed to complete this form shouid be obtained from the purchaser. The form
may be modified to accommodate each purchaser as necessary.

VEHICLE AND EQUIPMENT DELIVERY
At a minimum, pre-delivery service shall include the following:
e Standard Vendor and Manufacturer protocol for new vehicle and equipment delivery;

e Cleaning of vehicle and equipment, if necessary, and removal of all unnecessary tags, stickers, or
papers (window price sticker or supplied line sheet shall remain);

s Speedometer must be correct regardless of the tires provided by the vehicle manufacturer or axle
ratio furnished;

» Verification that the hour meter does not exceed five {5) hours for equipment;
a Owner's manual and warranty manual to accompany each vehicle and equipment; and

s MSRP list sheet (window sticker) MUST be in the vehicle when it is delivered to the purchaser.
vehicles that are missing this form, or have forms that have been altered will not be accepted. Build
sheets, or documentation that verifies what components are included on the eguipment being
delivered, must be provided for equipment,

The vendor shall be responsible for delivering vehicles and equipment that are properly serviced, clean and
in first class operating condition.

Vendor shall complete delivery of the vehicle and equipment to the purchaser within fourteen (14} calendar
days of receipt of the vehicle from the manufacturer or equipment supplier. This deadline shall not apply
to vehicles originating as an incomplete chassis.

Receipt of a vehicle or equipment by the vendor is defined as acceptance of the vehicle or equipment from
a common carrier at the vendor’s place of business or any third party’s place of business.

Deliveries of less than 350 miles may be accomplished by driving the vehicle. Any delivery accomplished by
driving the vehicle must be supervised and the driver must comply with manufacturer's break-in
requirements and all applicable traffic laws. Any delivery accomplished by driving a police rated vehicle
must use an "OUT OF SERVICE” cover on light bars.

All deliveries in excess of 350 miles shall be made by transport, or otherwise approved by the purchasing
agency. However, this requirement shall not apply to incomplete chassis. The purchaser has the option to
reject a vehicle with more than 350 odometer miles, or may deduct 50.51 cents per mile in excess of 350
miles from the invoice, unless distance above 350 miles was previously approved by the purchaser. This
requirement also applies to redelivery of vehicles that were rejected upon initial delivery. Equipment with
more than five (5) hours on the hour meter may be rejected by the purchaser or the purchaser may choose
to negotiate a lower purchase price when the unit exceeds flve hours.
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All warranties shall begin at the time of delivery to the purchaser, The purchaser's warranty should not be

active for incomplete vehicles or equipment and vehicles or equipment delivered to a third-party supplier
before final delivery.

Vendor shall notify the purchaser no less than twenty four (24) hours prior to delivery of the time and
location, which shall reflect the mutually agreed upon delivery details. Transport deliveries must be

unloaded and inspected by purchaser. Deliveries not complying with these requirements may be rejected
and will have to be redelivered at vendor's expense.

All vehicles or equipment with fuel tanks of thirty-five (35) gailons or less must contain no less than one
quarter (1/4} tank of fuel as indicated by the fuel gauge at the time of delivery. For vehicles and equipment

that have more than thirty-five (35} gallons, a minimum of one eighth (1/8) of a tank of fuel must be
provided.

3.21 INSPECTION AND ACCEPTANCE
It is the responsibility of the purchaser to inspect a vehicle or equipment for any damages.

Each purchaser shall make a good faith effort to inspect the vehicles or equipment before or at the time of
delivery for acceptance. One (1) day is the suggested period for inspection. However, if reasonable
accommodations for inspection cannot be made upon delivery, the purchaser may have up to three {(3)
business days to inspect the vehicle or equipment for acceptance,

Inspection and acceptance will be at the purchaser’s destination unless otherwise previously agreed upon
location was provided in the purchase order.

It is the purchaser’s responsibility to thoroughly inspect each vehicle and equipment prior to acceptance.
Copies of the bid specifications and purchase order will be delivered with the vehicle. Purchasers are to
inspect the vehicle and equipment and compare bid specifications, purchase order and manufacturer's
window sticker or manufacturer's invoice to ensure vehicle or equipment meets or exceeds the

requirements of the bid specifications and the submitted purchase order. Purchasers should inspect the
vehicle and equipment for physical damage.

Detivery of a vehicle or equipment to a purchaser does not constitute acceptance for the purpose of
payment. Final acceptance and authorization of payment shall be given only after a thorough inspection
indicates that the vehicle and equipment meet contract specifications and the requirements listed below.

Should the delivered vehicle differ in any respect from specifications, payment can be withheld until such
time as the vendor completes the necessary corrective action,

Units shall be delivered with each of the following documents completed or included:

1. Copy of Customer’s Purchase Order
2. Copy of the applicable Vehicle or equipment specification
3. Copy of Manufacturer's Invoice or Window Sticker for vehicles (prices may be deleted from the

manufacturer’s invoice); or a Build sheet, or documentation that verifies what components are
included on the equipment being delivered, for equipment

Copy of Pre-Delivery Service Report

5. Warranty Certification

m
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6. Owner's manual
7. I the vendor does not provide the tag and title, then the DHSMV 82040 (Application for Certificate
of Title and/or Vehicle Registration) which requires a signature of authorized representative.

Deliveries that do not include the above items will be considered incomplete and can be refused.

3.22 REGISTRATION, TAG AND TITLE

Costs of registration, tag and title shall not exceed the statutory rates, FSA administrative fee does not apply
1o tag and title work.

Title items shall be the responsibility of the vendor. If the purchaser is a government agency, the purchaser
has the right to choose to register and title the vehicle or equipment.

Reasonable administrative costs for registration and titie services, including obtaining temporary tags, tag
transfers, and new tags are permitted. All costs associated with obtaining, filing and shipping of tags shall
be listed as an option during the bid submission for each item bid. Administrative costs can include
convenience fees, cost reimbursements for filing, abtaining or delivery of tags, or any costs over the original
purchase price of the registration and title. Administrative costs for registration and titling can be
negotiated between the purchaser and the vendor.

3.23 INVOICING AND PAYMENTS

Invoicing and payments shall be the responsibility of the vendor and purchaser placing orders using this
contract. Vendors must invoice each purchaser independently.

A purchaser has three (3) business days to inspect and accept the vehicles or equipment. The vendor shall
be paid upon submission of invoices to the Purchaser after satisfactory delivery and acceptance of the
vehicles and/or equipment.

The Local Government Prompt Payment Act will apply to ensure timely payment of Vendor invoices. The
Local Government Prompt Payment Act is defined in Sections 218.70-218.79 of Florida Statutes.

3.24 WARRANTY REPAIRS AND SERVICE

All warranties shall begin at time of delivery and final acceptance by the purchaser, Failure by any
manufacturer’s authorized representative to render proper warranty service ar adjustments, including
providing a copy of the warranty work order to the purchaser, may subject the vendor to suspension from
the approved vendor listing until satisfactory evidence of correction is presented to the FSA.

3.25 INADEQUATE SERVICE

When vehicles and equipment require service or adjustments upon delivery, the vendor shall either remedy
the defect, or be responsible for reimbursing the manufacturer's local authorized representative or other
service provider to remedy the defect. Such service or adjustments shall be initiated by the vendor within
48 hours after notification by a purchaser, not to include weekends and holidays. Delivery will not be
considered complete until all services or adjustments are satisfactory and the vehicle or equipment is
redelivered.
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The provisions of the delivery section shall remaln in effect until the redelivery is accomplished. The cost of

any transportation required shall be the responsibility of the vendor until the vehicles or equipment are
satisfactory and accepted by the purchaser.

3.26 REPORTING: PURCHASE ORDERS & QUARTERLY REPORTS

Purchase Orders

The vendor must submit copies of purchase orders upon receipttothe FSA. Purchase orders are considered
late if not submitted fifteen (15) calendar days after the date of the purchase order. Purchase orders and

accompanying documentation shall include base specification items purchased and all options itemized
separately.

Vendors should scan a complete copy of the purchase order and attach it as a .pdf. Place the document
title in the subject line of the e-mail and send purchase order copies to COOP@flsheriffs.org.

The files should be named using the the name of the purchasing entity, the purchaser type and the PO
number. The purchaser type other can include any other eligible purchaser including special district, fire

department or other purchasing entity not specifically named here. Out of state sales should include the
state in the name.

PURCHASER TYPE SAMPLE STRUCTURE EXAMPLE

MUNICIPALITY City Name PO 12345, pdf Tallahassee PO 12345.pdf

COUNTY County Name County PO 12345.pdf Leon County PO 12345, pdf

EDUCATION Educational Institution Name PO Florida State University PO
12345.pdf 12345.pdf

OTHER Special District Name PO 12345 pdf Northwest Florida Water

Management District PO 12345.pdf
SHERIFF Sheriff Office Name PQ 12345.pdf Leon County Sheriff PO 12345.pdf
Quarterly Reports

Quarterly reports are the contractual responsibility of each vendor. Quarteriy reports which do not adhere
to the required format (as set forth in Appendix D) or are not complete of all purchase orders received

and/or deliveries made during the quarter will be returned to the reporting vendor for correction of
deficiencies.

Quarterly reports track the purchase orders received, deliveries made, and vendar administrative fees
prescribed in Section 3.28 due in a given quarter,

All required quarterly report templates can be downloaded from the FSA website under the Caoperative
Purchasing Program page, Other Links, Vendor Only page. All quarterly reports are to be sent to

REPORYS@fisheriffs.org.

The quarterly report template shall be submitted using the Excel workbook provided. The workbook
contains three 3 woarksheets. The first worksheet titled “Instructions” must be completed with the name
of the vendor and the quarter being reported in the fields that appear in red text. The quarter being
reported should be selected from the drop down box. This information will be copied to the report page
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headers in each worksheet. The second werksheet must contain all sales or purchase orders received
during the quarter. The third worksheet must contain information on all deliveries made during the

quarter. This tab will automatically calculate the administrative fee due to FSA.

Purchase orders should not be sent with quarterly reports. A screenshot of the template of a quarterly
report is located in Appendix D. Quarterly reports must be completed and submitted electronically.

Quarterly reports are due no later than the 15'" day of the month following the end of the quarter.
Quarterly reports shall follow this schedule for the duration of the contract:

Contract Year 1: October 1, 2020 - September 30, 2021

Year 1 Quarter 1; | October 1 - December 31 Q1 Report Due: lanuary 15
Year 1 Quarter 2: | January 1-March 31 Q2 Report Due: Aprii 15
Year 1 Quarter 3: | April 1-June 30 Q3 Report Due: July 15
Year 1 Quarter 4: July 1 - September 30 Q4 Report Due: October 15
Contract Year 2: October 1, 2021 - September 30, 2022
Year 2 Quarter 1; October 1 - December 31 Ql Report Due: lanuary 15
Year 2 Quarter 2; January 1 - March 31 Q2 Report Due: April 15
Year 2 Quarter 3: | April 1 - June 30 Q3 Report Due: July 15
Year 2 Quarter 4; | luly 1--September 30 Q4 Report Due: October 15
Contract Year 3; October 1, 2022 — September 30, 2023, as applicable
Year 3 Quarter 1; October 1 — December 31 Q1 Report Due: lanuary 15
Year 3 Quarter 2: | January 1 —March 31 Q2 Report Due: April 15
Year 3 Quarter 3: | April 1 -June 30 Q3 Report Due: July 15
Year 3 Quarter 4: July 1 - September 30 Q4 Report Due: October 15

If a contract extension is executed, the quarterly reports will maintain the same schedule for future
reporting periods.

Quarterly reports must be submitted even if there are no sales or no deliveries in a quarter. If a vendor
has no sales within a quarter, the vendor shall indicate “No sales this quarter” on the top row of the sales
worksheet. If the vendor has no deliveries in a given guarter, the vendor shall indicate “No deliveries this
quarter” on the top row of the delivery worksheet.

FSA reserves the right to modify the procedure for submitting quarterly reports during the term of the
contract. Such a change shall not materially modify the substance of the information to be reported, but
may change the method by which future quarterly reports are to be submitted. In the event of such a
change, FSA will provide written notice to all vendors of the method by which future quarterly reports are
to be submitted.

3.27 ADMINISTRATIVE FEE
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The FSA charges three quarters of one percent (.0075) to procure, process and administer the Contract.

After receipt of payment from contract purchases, the vendor shall remit all administrative fees to the FSA
no later than 15 calendar days after the end of each quarter. All fees payable to the FSA during any given
quarter will be accompanied and supported by a Quarterly Report.

Bidders are to include the administrative fee of three quarters of one percent (.0075) in all bid prices. The
fee should be incorporated into the price at the time of bid submission This fee should also be included on
all add options. The administrative fee will remain payable to FSA and no relief from payment of the
administrative fee, nar any additional charge to recoup the administrative fee, will be permitted if a vendor
fails to incorporate the administrative fee in its bid pricing.

The fee should never be listed as a separate line item on any purchase order.

The administrative fee is based on the total purchase order amount of new vehicles or equipment. This fee

excludes any value given to purchasers for trade-ins. Trade-ins, extended warranties and other exchanges
will not reduce or impact the fee calculation.

The administrative fees are the contractual responsibility of each awarded vendor.

By submission of the quarterly reports and administrative fee, the vendor is certifying the accuracy of the
reports and deposits, All reports and fee submissions shall be subject to audit by the FSA or their designee.

All participating vendors will be responsible for making sure that FSA has the contact information, including

e-mail address, for the person responsible for quarterly reports. There will be no reminders for the quarterly
reports or the administrative fee.

Checks for the administrative fee can be sent to:

Florida Sheriffs Assaciation
Cooperative Purchasing Program
2617 Mahan Drive

Tallahassee, FL 32308

3.28 LIQUIDATED DAMAGES

The vendor warrants that the product supplied to the FSA or purchaser shall conform in all respects to the
standards set forth and the failure to comply with this condition will be considered as a breach of contract.
Any liquidated damages levied because of inadequacies or failures to comply with these requirements shall
be borne solely by the vendor responsible for same,

Failure to submit the administrative fee with accompanying quarterly reports must be received by FSA
within 15 calendar days following the end of each quarter will result in the imposition of liquidated
damages. Vendors failing to submit administrative fees and/or quarterly reports will incur liquidated

damages in the amount of $25 for each calendar day that fees and reports are past due, beginning on the
16" day following the end of the quarter.
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If a civil action is initiated by the FSA to recover administrative fees or liquidated damages as set forth in
this section and Section 3.28, the prevailing party shall be entitled to its reasonable attorneys’' fees and
costs incurred in the litigation. Venue shall lie in the Circuit Court for the Second ludicial Circuit in and for
Leon County, Flarida.

When quarterly reports are late, liquidated damages are to he included in vendor's Quarterly Report and
administrative fee submission. Liquidated damages that remain unpaid beyond 45 calendar days can result
in FSA, at its sole discretion, iImplementing contract compliance actions, including but not limited to,
suspension, limited participation by specifications or zones, disqualification from future salicitations, or
termination for cause pursuant to Section 1.45.

Schedule of Liguidated Damages

Fallure to submit quarterly report andfor | $25 per calendar day
administrative fee on time
Faiture to report a Purchase Order to FSA within the | $100 per Purchase Order
15 calendar days of the purchase order date
Failure to Report Sales .0075 of the sales price plus 1.5% each month
following the delivery date.

Vendor agrees and acknowledges that its failure to take any of the actions specified in the above schedule
will damage the FSA, but by their nature such damages are difficult to ascertain. Accordingly, the above
specified schedule of liquidated damages shall apply to this contract. Vendor agrees and acknowledges
that these liquidated damages are not intended to be and do not constitute a penalty, but are instead
intended salely to compensate the FSA for damages, and that these amounts are reasonably calculated to
compensate the FSA for the damages that it will incur as a result of the vendor's failure to take the specified
actions.
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CITY OF PANAMA CITY BEACH

BUDGET TRANSFER FORM BF-10 No.__ BA#17
FUND |GENERAL APPROVED BUDGET NEW BUDGET
i = ACCOUNT DESCRIPTION BUDGET ADJUSTMENT BALANCE
TO 001-0000-364.10-00 Proceeds from Dispositions (30,233.00) {12,066.00) (42,299.00)
TO 001-2101-521.64-20 Machinery and Equipment 704,600.00 36,806.00 741,406.00
FROM |001-8100-995.96-00 Reserves Available for Expenditures 11,204,480.00 {24,740.00) 11,179,750.00
Check Adjustment Totals: 11,878,857.00 0.00 11,878,857.00
BRIEF JUSTIFICATION FOR BUDGET ADJUSTMENT:
To refiect insurance proceeds for a police department vehicle deemed a total loss by the City's insurance company and
to appropriate the purchase of a Chevy Tahoe {piggyback Florida Sheriff Association contract) utilizing the insurance proceeds
received as well as additional funds in the amount of $24,740 from available reserves
ROUTING FOR APPROVAL
CITY MANAGER DATE

DEPARTMENTHEAD ______ DATE

FINANCEDIRECTOR ______DATE

BF-10 12treeill 2227 PM

EXHIBIT B




